ATTACHMENT  54
SAMPLE LETTER TO STATE EMPLOYEE
DELINQUENT STUDENT LOAN 
(This goes on your letterhead)
DATE

Mr. Joe Debtor

111 You Owe Street

Raleigh, NC 27602

RE:
Student Loan Owed to (NAME OF INSTITUTION)
Dear Mr. Debtor:

N.C.G.S. ' 143-553 provides that employees of the State, who owe money to the State, must make full restitution of the amount owed as a condition of continuing employment.  It has come to our attention that you are employed by (NAME OF EMPLOYER) and are in default on your name of or type of loan loan(s) from (NAME OF INSTITUTION).

Your delinquent loan account at (NAME OF INSTITUTION) must be brought current immediately.  If you do not bring the account(s) current within fifteen (15) days from the date of this letter, your employer will be notified and appropriate action will be taken in accordance with the law. You can avoid this action by contacting (NAME OF CONTACT PERSON OR INSTITUTION) and giving us the opportunity of offering a solution to your problem.

Sincerely,

Name

Title
Enclosure - copy of promissory note
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