ATTACHMENT 19 (a)
General Mandatory Disclosure
Dear Student:
Pursuant to federal laws governing information reporting for qualified tuition and related expenses  (26 CFR 1.6050S-1 (b)(2)ii(B)), an institution reporting payments received for qualified tuition and related expenses must include on Form 1098-T the name, address, and Tax Identification Number (TIN) of the individual who is, or has been, enrolled by the institution received the payments from the institution.  
You are requested to provide your Social Security Number to fulfill our legal obligations to the State and Federal Governments to mail you a 1098-T Tax Statement.

Please provide the requested information below and return this form to the institution. 

Social Security number:
 ________ - _______ - ________

Print Name:
______________________________________________

Signature: 
______________________________________________

If you have any questions, please contact the undersigned.

Sincerely,

_______________________________
Federal and State law protects the privacy and security of your SSN and the University will not disclose your SSN without your consent for any other purposes except as allowed by law.  The University is working to minimize the use of SSNs within its business processes.   
ATTACHMENT 19 (b)
General Voluntary Disclosure
The Privacy Act of 1974, Section 7(a)(2) provides that an agency may continue to require the disclosure of an individual’s Social Security Number (SSN) where the agency required this disclosure under statute or regulations prior to January 1, 1975, in order to verify the identity of the individual.  Since 1966, applicants for financial aid have been required to provide SSNs and all subsequent application forms have required applicants to submit their SSNs to institutions of higher education.  The Privacy Act (5 U.S.C. § 522a) requires that when any federal, state, or local government agency requests an agency to disclose his/her SSN, that individual must also be advised whether that disclosure is mandatory or voluntary.  

The statutory authority for collecting the requested information from and about you is the Higher Education Act of 1965 (HEA) as amended, 20 U.S.C. 1091(a)(4)(B).  An institution is required to verify a borrower’s SSN as follows: 
When a borrower fills out a financial aid form whereby institutions of higher education collect the information on the form, including the SSN of parents of dependent children seeking federal financial assistance; in order to receive any grant, loan, or work assistance under this title; to verify a SSN in the national student loan database, and to include the SSN in certain reports and in loan assignments.  A student must file with the Secretary, as part of the original financial aid application process, a certification, which need not be notarized, but which shall include such student’s social security number, except that the provisions of the subparagraph shall not apply to a student from the Republic of the Marshall Islands, the Federated States of Micronesia, or the Republic of Palau.  

The disclosure of your SSN is voluntary.  However, to determine your identity for any application, you are required to provide this information to the institution.  An institution may not disburse any, HEA Title IV program funds to a student until the institution is satisfied that the student’s reported SSN is accurate.
The principal purpose of this information is to verify your identity, to determine your program eligibility and benefits, to permit the servicing of your loan(s) and, in the event it is necessary, to locate you and to collect on your loan(s) if it becomes delinquent or defaulted pursuant to federal and state statutes.
Please provide the requested information below. 

Social Security number:
 ________ - _______ - ________

Print Name:
______________________________________________

Signature: 
______________________________________________

Federal and State law protects the privacy and security of your SSN and the Institution will not disclose your SSN without your consent for any other purposes except as allowed by law.  The Institution is working to minimize the use of SSNs within its business processes.   




